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AGENCY ADOPTION POLICY 5101:2-1-5-13(A)(30)

ACTION is a Private Child Placing Agency and accepts temporary, permanent or legal custody of children when birthmothers choose to make an adoption plan through our agency.

ACTION also works closely with Public Children Service Agencies that maintain custody of children awaiting adoption both inter and intra-state.  Public Agencies sometimes require foster license for adoptive parents at time of child placement.  This is true of most out-of-state placements and legal risk placements.  Foster parents sometimes find themselves in the situation of wanting to adopt a foster child they have had in their home who becomes legally free.  Because of this, all families making inquiry for adoption are all treated as prospective foster-to-adopt families and apply for the joint application and homestudy.  We provide the foster care licensing recommendation for the family as a courtesy.  The only exception to this is when a family is seeking international adoption. 

ACTION believes that every child has the right to a loving, caring and supportive family to aid in their growth as a moral, functional member of society.  At times this is not possible in the family of a child’s birth, and adoption becomes the means for a child to have a loving and permanent home.

ACTION attempts to assist parents who wish to provide such an environment in locating a child who would benefit from the strengths they have to offer.

In attempting to match families with children, the agency will consider the special needs of the child and assist in advising the family in identifying the type of child to whom they may best be able to make a commitment.  The best interest of the child will always be taken in consideration when attempting to match a family.

The agency will provide family assessment, adoption education, pre and post finalization training, and support services.

The agency will pursue placement of children for interested families in accordance with Chapter 5101:2-48-24 of the Administrative Code and will not delay or deny the placement of a child for adoption on the basis of the race, color, or national origin of the adoptive parents, or the child involved.

ACTION offers the following adoption services 5101:2-5-13(A)(36):

A.  Intra state Adoption:  ACTION works with Public Children Services Agencies in the State of Ohio to match children who are awaiting permanent homes through adoption with families who are seeking to build their family through adoption.

B.  Interstate Adoption: ACTION subscribes to photo listing books of children from agencies nationwide.  Families wishing to expand their adoption opportunities may desire to be matched with children from other states.  ACTION will facilitate interstate adoption searches for families through the networking with out of state custodial agencies. 

Fees:

	Homestudy Fees
	$2000.00  These fees include a $100.00 application fee, $900.00 homestudy fee and $1000.00 recruitment fee.  These fees will be billed upon receipt of application and/or start of training.

*Please Note:  Families that transfer to ACTION, Inc. with a completed homestudy will be charged these fees minus the $1000.00 homestudy fee.  If the agency determines that the homestudy does not meet the standards of the agency, a $500.00 fee will be charged to re-write the homestudy.

	Placement Fees
	$2000.00  This fee will be billed upon selection for placement.

	Purchase of Service
	Purchase of service is a fee paid to ACTION, Inc. by the child welfare agency of the child or children being placed.  ACTION has contracts with agencies around the country that are willing to pay Purchase of Service to defray the major portion of the placement cost.  In the event that a family desires to have placement of child or children where there is no Purchase of Service agreement, additional fees will be negotiated with the adoptive family.


Homestudies need to be updated every 2 years or after the finalization of a child.  The cost for a homestudy update is $300.00.
Homestudies need to be amended when any of the following, involving the adoptive child prior to adoption finalization, occur:
· A serious injury or illness involving medical treatment of the adoptive child.

· The death of the adoptive child.

· Unauthorized absence of the adoptive child from the home.

· Removal of the adoptive child from the home by any person or agency other than the placing agency, or attempts at such removal.

· Any involvement of the adoptive child with law enforcement authorities.

· A change in the marital status of an approved adoptive parent(s).

· Any serious illness or death of an approved adoptive parent(s) or household member.

· The finalization of an adoptive child placed by a different agency.

· A change in the number of household members through birth or kinship who have not reached the age of majority.
· A change in the number of adults residing with the approved adoptive parent(not including an existing household member reaching the age of majority).

· A criminal charge or conviction of any approved adoptive parent or other adult household member(s).

· A significant change in financial status/income.

· The physical relocation of the approved adoptive parent(s) resulting in a change of address different than the address listed on the most recent homestudy or homestudy update

There is no cost for a homestudy amendment.

If the homestudy is updated for a subsequent adoption and placement occurs, there will be a $2000.00 placement fee.

The above mentioned fees are nonrefundable.  We have broken the fees down to make it as affordable as possible to all families.  If fees would present a financial hardship to your family, please speak with the Director.  Limited scholarships are available to help defray the costs of adoption.  ACTION’s Board of Directors must approve requests for scholarships.  All fees must be paid before the adoption is finalized.  

Adoptive families can apply at the time of finalization for “non reoccurring expenses”.  This is money reimbursed by the Federal Government through the state from which the child was adopted to cover part of the adoption expenses.  The amount available varies by state; the rate in Ohio is $1000.00.  New federal income tax laws allow up to a $5000.00 credit for adoption expenses and $6000.00 for special needs adoption.  Please also check with your employer.  Many companies now have programs to cover adoption expenses.

Fees will be billed on the first of each month.  The agency will allow sixty (60) days for payment of fees.  Following sixty (60) days, ACTION, Inc. will charge interest at a rate of 2% each thirty (30) days the bill is not paid in full.  If the account is not paid in full after 150 days, it will be turned over to a collection agency.

C. Infant adoption: ACTION is a Private Child Placing Agency that coordinates infant adoption with birth mothers.  Families wishing to be considered for infant adoption may participate in training through the agency as defined in the agency adoption policy.  The homestudy will be conducted and written in compliance with State requirements using the ODHS 1673 form.  When working with a birth mother, ACTION will complete the ODFS “Social and Medical History” and supply a copy to the adoptive parents and court.  If the adoptive family wishes to be notified when social and medical histories are updated or expanded, a ODHS 1679, “Request for Notification” can be completed and filed with the court at any time. 

When providing birth parent counseling for an adoption plan, the assessor will work with the birth mother to identify the name of the child’s father and determine if either parent is eligible for membership with an American Indian tribe.  When the birth father is unknown the assessor will complete the ODHS 1695 “Application for Search of Ohio Putative Father Registry” and submit to the Ohio putative father registrar’s office.  ACTION will review and explain to birth parent ODHS 1693 “Ohio Law and Adoption Materials.”  The ACTION assessor will assist the birth mother in accessing Medicaid and other medical resources for the birthing fees when possible.

Fees:

	Homestudy Fees
	$2000.00  These fees include a $100.00 application fee, $900.00 homestudy fee and $1000.00 recruitment fee.  These fees will be billed upon receipt of application and/or start of training.

*Please Note:  Families that transfer to ACTION, Inc. with a completed homestudy will be charged these fees minus the $1000.00 homestudy fee.  If the agency determines that the homestudy does not meet the standards of the agency, a $500.00 fee will be charged to re-write the homestudy.

	Placement Fees
	$2000.00  This fee will be billed upon selection for placement.

	Infant adoption (services to birth parent)
	$10,000.00 (there is no additional fee for multiple births) Total fees due upon decision of the family to accept placement of an infant through a private adoption situation.  Fees must be paid in order to finalize adoption.

	Medical expenses if non insured
	Varies

	Pre finalization legal fees and court cost
	Averages $1000.00 to $2000.00


D. International Adoption Homestudies: ACTION prepares international adoption homestudies and will provide supervision or post placement supervision reports.

Fees:

	Homestudy Fees
	$1000.00

	Supervision reports when applicable
	$100.00 per report


1.     Geographic Area: ACTION will provide adoption services to individuals within a one and a half hour radius of the Dayton area.  On a case-by-case situation, the agency may contract with another agency to provide homestudy assessment and placement supervision.  Families from other states, who have an approved homestudy, may submit that homestudy to ACTION for assistance in locating a child in Ohio for adoption.  In these cases, ACTION serves as a facilitator.

2.     Criteria for adoption services: 

A.   Applicants must be at least or 21 years of age (foster to adopt).

B.   Single and married individuals may apply.  (If married, a minimum of one year)   Applicants cannot be separated.

C.   Applicants must be able to meet the present family’s basic needs financially.  The physical environment 

       must meet a child’s health and safety needs

D.   Religious beliefs should not be inflexibly dogmatic in a way as to preside over the needs of the child.

E.    Parent’s education will not be considered except if it would affect their ability to parent their child.

F.   The parents should be in good physical and mental health.  A medical report is required for each member of the  

       family living in the home or other persons in the home.  Each adult in the home will sign an “Authorization for 

       Release of Confidential Information” form so the agency can obtain a police/criminal record check, including 

       fingerprint check through BCI.  If you are not an Ohio resident for 5 years, an FBI check is required.

3.    Open Adoption:  Open Adoption is a term that has a wide variety of meanings and can be confusing to 

        individuals seeking to adopt a child.  Open Adoption can mean that the adoptive parents know the family 

placing their child for adoption or be a relative of the child being placed for adoption.  It can refer to relatives other than the birth parents having an interest in maintaining some type of contact with the adoptee through visits, written correspondence, or exchange of photos between the adoptive parent and birth family.  This is sometimes the case when siblings have been adopted separately and it is important for them to maintain contact.  In attempting to match a family with a child, the family has the final decision as to acceptance of that placement if an open adoption is in the best interest of the child.  A prospective adoptive family will be given specific information regarding an “Open Adoption” and what the terms of that agreement means, should they consider this a viable form of adoption for their family.  

Training Requirements:  Each person who has applied to adopt a child is required to participate in a pre-adoptive training program.  Completion of these classes is a prerequisite for an adoptive home approval.  On a case by case situation, some previous training similar in nature may be accepted.  

Each of the following sessions is 3 hours, except as noted.

1.  Foster Care and Adoption Orientation:  Policies, Procedures, Rights and Responsibilities, Including ODJFS Requirements (Including section 2152.72 of the Ohio Revised Code, information regarding what must be shared with caregivers when an adjudicated child is placed in the home)

2.  Child Development:  Infant, Early, Developmental Activities and Infant Care.

3.  Abuse and Neglect (Physical, Substance, Emotional) and Their Effects of Normal Childhood Development

4.  Sexual Abuse and Its Effects on Normal Development (2 hours)

5.  The Effects of Foster Care, Adoption, Adoption and Caregiving on the Family

6.  The Effects of Placement, Separation, Loss on Family  (including Techniques for Supporting a Grieving Child and Dealing with  Child’s Past)  

7.  The Effects of Attachment Issues on Family (including Techniques for Coping) (2 hours)

8.  Cultural Issues  (Including Cultural Diversity Training and Overview of Multiethnic Placement Act as Amended)

9.  Discipline and Behavior Management Techniques  (Including Section 2151.62 of the Revised Code) 

10.  Communicable Diseases: Prevention, Recognition and Management and Issues Pertaining to Healthy Living

11.  Available Community Health and Social Services Resources (Including preparing a child for Independent Living)

12.  Permanency Issues for Children and Families

13.  Primary Family Issues (2 hours)

Training takes place every Friday evening beginning at 7pm.  This time is also used to begin collecting data for the homestudy. 

The agency cannot proceed with the application or approval for placement for anyone who has been convicted of or pled guilty to any offenses listed in 5101:2-48-10, unless certain conditions outlined in that rule have been met.  Criminal records check must be completed prior to home study completion. 

ACTION, Inc. does not have strict restrictions regarding the length of time between adoptive placement and adoptive families desire to pursue another adoption.  However, the decision to consider this option will be based on the adjustment of the family and current children in the home, the custodial agency of any children in the home, and the custodial agency of any future child being considered.  The best interest of the child is always paramount.  A general guideline is one year from adoptive placement to a family’s consideration for further placements.
Foster caregiver adoption: ACTION’s primary focus is adoption.  Because many states require that adoptive parents be licensed as foster parents at the time of placement and due to some adoption placements being “legal risk placements” ACTION does participate in Foster care licensing. All initial applicants are licensed to foster and participate in a combined homestudy. This is done as a courtesy to our families and foster licensing is non transferable to another agency unless all adoption fees have been paid.  If a foster parent wishing to adopt a child placed in their home for foster care contacts ACTION, they will be referred to the agency that placed the child in their care.  If the family does not wish to make use of that agency’s services for adoption, ACTION will then begin the process of orientation, training and homestudy, and if appropriate, advocate for that family’s wish to adopt.   If a foster caregiver(s) wishes to adopt a child placed in their home for at least six consecutive months, and does not wish to make use of the placing agencies services for adoption, ACTION will provide the foster caregiver with a JFS 01692 “Application for Adoption of a Foster Child.”  A completed JFS 01692, with supporting documentation, along with a JFS 01530 “Multiple Children/Large Family Assessment,” if applicable, serves as a shortened homestudy.
Relative adoption:  Relative adoptions will be handled the same as private adoptions and all requirements of the State of Ohio and of the county in which the relatives reside must be met.  All appropriate fees must be paid.

Application, homestudy, homestudy update, and homestudy amendment: Within 7 days of a foster care/adoption inquiry, an information packet will be mailed to the family requesting information.  The information packet shall include the JFS 01675 “Ohio Adoption Guide,” a description of Title IV-E adoption assistance and state adoption subsidy programs including eligibility requirements and the application process, an application, and this policy.  An JFS 01691 form will also be sent to the family.  Upon receipt by the agency of the completed 01691 form, the form will be reviewed and the family notified in writing within 7 days of the agency’s intent to approve and initiate the homestudy process. The process itself will be initiated with 30 days of receipt of the JFS 01691.  If a family does not appear to meet the requirements for adoption consideration, the family will be notified in writing within 7 days of the receipt of the 01691 form with a detailed explanation of the denial (see agency review section).  The family will need to submit fingerprints for a BCII and FBI check, prior to the first home visit.  A homestudy will be completed within 180 days maximum from the time of the receipt of the 01691 and fingerprinting. The prospective foster caregiver is responsible for providing paperwork in a timely manner thus ensuring the agency is able to complete the homestudy in the time allotted.  The agency will not continue with the homestudy process if all required documentation is not submitted within one year of the receipt of the initial or revised JFS 01691 unless the agency makes a determination that the homestudy should not be terminated.
The family will need to provide the agency with:

A.  Copy of marriage certificate

B.  Copy of divorce decree (s)
C.  Well water test

D.  Pet shot records

E.  Financial statement (ODHS 1681)

F.  Income verification (including US income tax return for most recent tax year prior to the date of application, pay stubs for the two most recent months prior to the date of the application, and at least one utility bill for each utility the household utilizes, not older than the date of application)
G  Medical statements for each individual household member (ODHS 1653)

H  Criminal record checks; including BCII and FBI fingerprint checks of all applicants and adult household members (ACTION staff can complete this electronically in our offices for a fee of $60 per person (includes both BCII and FBI)) If a person has a felony conviction for spousal abuse, rape, sexual assault, or homicide, the home shall not be approved.
I  Local Police Checks for all applicants

J  Names and addresses for 4 personal (non-family) references (references must have known the applicant for a minimum of one year)

K  Proof of residency for the last 5 years 

L  Driver’s license, State I.D. or other form of identification

M  Driver’s Abstract

N  Proof of Automobile Insurance

O  Fire inspection
P  Safety audit
Q Adoptive applicant(s) must notify the agency in writing if a person residing in the home who is twelve years old, but under eighteen years old, has been convicted or pleaded guilty to any offense listed in Appendix A of rule 5101:2-48-10 of the Ohio Administrative Code or has been adjudicated to be a delinquent child for committing an act that if committed by an adult, would constitute one of those offenses.

The agency reserves the right to request additional documentation as is deemed necessary to obtain a complete and accurate portrayal of all household members.

The home assessment process will consist of two home visits and a minimum of two agency visits.  It will contain information relative to the family’s stability and availability to provide a permanent home for a child.  All members of the household must be interviewed.  

A home assessment will be updated for each additional placement within a two-year period.  A new assessment is required if the time period has been longer than two years.  If the family’s home study is transferred from another agency, additional home visits will be required, as will family members personal interviews.
A home assessment will be amended based on the criteria listed on page 2 of this policy.

Case record information will be maintained in the case record.

ACTION, Inc. is required to notify the Public Children Services Agency, in writing, in an applicant’s county within ten days after the initiation of the homestudy.  This notification shall include, but not be limited to:
· The applicant’s name

· The applicant’s address

· The applicant’s telephone number

· The names and dates of birth of all household members at the time of application

· A request for any relevant information, if known, including at a minimum

· Past or present functioning of the prospective adoptive parent
· Rule violations involving foster and pre-adoptive child

· Third party investigations

· Information relating to previous adoption applications, and/or placements
· Information on events leading to a removal of any child from the prospective adoptive home

· Confirmation of household members as determined by a review of the agency records.

Further, ACTION, Inc., or an attorney arranging an adoption, is required to notify the Public Children Services Agency, in writing, in an applicant’s county no later than ten days prior to placement of an impending adoptive placement, whether the child is from Ohio, from another state, or an infant (in the case of an infant placement, the notification may be made prior to the birth of the child).  This notification is to include:

· A description of the special needs

· The age of the prospective adoptive child

· The name of the prospective adoptive parent

· The number of children that will reside in the prospective adoptive home when the prospective adoptive child is placed in the prospective adoptive home

This does not apply to step-parent adoption.

When an applicant knowingly makes a false statement in the application or homestudy process, ACTION, Inc. will follow the procedure listed below:

· Upon an internal investigation the agency shall refer all cases to the county prosecutor in which there is probable cause to believe that falsification of an adoptive application or homestudy has been committed under section 2921.13 of the Revised Code.

· The assessor shall report in writing a person who knowingly makes a false statement on an application or homestudy  document during the homestudy process to the agency administrator or designess within three days of the assessor’s determination of possible falsification.

· The agency shall within fourteen days of the determination of falsification, send a notification letter to the applicant indicating that the information submitted to the agency had been determined to be knowingly false.

· If the applicant responds within fourteen days of the receipt of the written notice alleging falsification, the agency is responsible for reviewing information received from the adoptive applicant within twenty-one days of receipt of the applicant’s response.  The PCSA, PCPA, or PNA shall conduct an internal investigation that shall include but not be limited to;
· The agency shall provide written notification within thirty days to the adoptive applicant of any action to be taken.

· Upon completion of the final investigation report and the agency determines that there has been no falsification made by the applicant(s), the agency shall resume the homestudy process if the applicant(s) chooses to proceed.  The homestudy shall be completed within one hundred eighty days from re-commencement.
· The agency shall include in eth adoptive family case record all documentation which supports the agency’s action in determining the results and recommendation of the internal investigation.

· When an adoptive child is placed in an approved adoptive parent(s) home and the adoptive parent(s) or other household member(s) knowingly made a false statement that results in the assessor’s reassessment of an approved or updated homestudy, the prospective adoptive parent(s) or other household member(s) is guilty of the offense of falsification under section 2921.13 of the Revised Code. The assessor shall report incidents of falsification according to the procedures pursuant to paragraphs (B), (C)(1) to (C)(7), (E), (F) and (G) of OAC 5101:2-33-13.
· The agency administrator or designee must determine within 24 hours of completing the agency’s internal investigation, if there is probable cause related to the adoptive child’s safety and well-being to remove the child from the adoptive parent(s) home until the result of an investigation is rendered.

When an adoptive child is placed in an approved adoptive parent(s) home and the adoptive parent(s) or other household member(s) knowingly made a false statement that results in the assessor’s reassessment of an approved or updated homestudy, the prospective adoptive parent(s) or other household member(s) is guilty of the offense of falsification under section 2921.13 of the Revised Code, the above noted procedure will be followed after the administrator or designee has determined if there is probable cause related to the adoptive child’s safety and well-beingto remove the child from the home until the investigation is completed and a decision rendered.  Assessors shall report incidents of falsification according to procedures outlined in rule 5101:2-33-13 of the Administrative Code.

This agency considers all children seeking permanency “special.”  Families seeking to adopt children through the agency, whether the children are considered special or non-special needs, will follow the same procedures and time frame.  All adopted children experience issues surrounding their adoption at some point in their life.  This agency has a commitment to finding families for the many children available for adoption.  All families looking to adopt will be given the same consideration and service in our attempts to assist them in finding a child who would best benefit from their strengths.  However, families need to be aware that due to the nature of the issues that make children available for adoption, the fewer emotional, physical, psychological, and developmental issues a child has, the longer it may take to be matched with a child. 

The JFS 01530 “Multiple Children/Large Family Assessment” shall be completed by an assessor when an applicant seeking to adopt a minor or foster child will have at least five children residing in the prospective adoptive home after the minor or foster child to be adopted is placed in the home for adoption.

ACTION, Inc. will respond in writing to requests to verify when an adult who consents to be adopted was in the agency’s custody on the date of their eighteenth birthday with 14 business days of the request.

This agency utilizes the following criteria for matching adoptive parents to available children, including but not limited to:

· Length of time between placements

· Consideration of placing siblings together

· Information contained in the JFS 01685 “Child Study Inventory”

· The JFS 01689 “Documentation of the Placement Decision Making Process”

· The JFS 01688 “Individualized Child Assessment,” if applicable
· Any relative or foster caregiver who has expressed interest in the child, shall be considered.
· All families accepting of a child’s characteristics shall be considered by the agency during a pre-matching staffing, at least three days prior to the matching conference, to be presented in the matching conference.

· Matching conferences shall consist of at least three agency staff members who will review the child specific needs in comparison to family characteristics and the ability of the family to meet these needs to assist in the selection of the placement in the best interests of the child.  Documentation of these placement decisions must clearly indicate why the matched family was chosen and why the family was determined to meet this particular child’s needs.  If a particular family is determined as not able to meet a child’s needs, the documentation should indicate this.  This agency will utilize the JFS 01689 in the matching conference.
· All approved families will be reviewed for matching with available children.  ACTION, Inc. will not use race, color or national origin as the basis for denying or delaying presentation of a family at a matching conference.

· Approved adoptive families will be selected to be presented at matching conference based on the child’s characteristics and the families acceptance of the child’s characteristics.  ACTION, Inc. will not use race, color or national origin as the basis for denying or delaying presentation of a family at a matching conference.

· All families expressing interest in a particular child will be considered at the time of matching, regardless of a family or child’s geographic location.  ACTION, Inc. will not use geographic location as the basis for denying or delaying a child’s adoptive placement.
· If only one relative or if only the child’s current foster caregiver has expressed an interest in adopting the child, and if the agency deems that placement with the relative or foster caregiver is in the child’s best interest, the agency shall give preference to this family in the placement selection.  The agency is not required to consider other families in the matching conference.

· If the child is a member of a federally recognized tribe or Alaskan Native Village, the Indian Child Welfare Act of 1978, 25 U.S.C.A. 1901 (1/2/06) (ICWA) shall take precedence for an adoption.

· Whenever possible and in the best interest of the child(ren), sibling groups should not be separated.

· The child’s preference may be considered if the child has the capacity to express a preference.
· The following is the preferential order for the placement of a child if more than one family is being considered for placement:

· An adult relative

· The foster caregiver with whom the child resides, if the child has substantial emotional ties to the foster caregiver and it would be detrimental to the child’s well-being

· A foster caregiver with whom the child has previously resided at any time

· An approved adoptive parent(s) who is accepting of the child’s characteristics and who has expressed an interest in adopting the child

· If there are no families available to be considered at a matching conference for a specified child, the agency shall conduct child-specific recruitment for the child prior to the next matching conference.
· Child specific recruitment shall include at a minimum:

· The agency distribution of written information regarding the child to two or more adoption agencies.

· The agency review of the case file for relatives or individuals in the child’s past who may be able and willing to provide a permanent home for the child.

· The agency exploration with the child of the ability of individuals with whom the child is familiar who may be able and willing to adopt the child.
· ACTION, Inc will not discriminate between approved adoptive parents that are accepting of the child’s characteristics and who has expressed an interest in adopting the child, based on race, color, national origin, geographic location, religious, or sexual  preferences.

· If there are more than five families who are potential matches for the child, the agency may narrow the number of families to a minimum of five based on:

· The level of experience the family has in working with child(ren) with specific behavior, medical, or mental health challenges that a specific child presents.

· The preference to keep siblings together if in the child’s best interest.

· If a family was previously considered for a child in a matching conference and was not interested in the child, the agency does not have to consider the family for the same child in subsequent matching conferences.

ACTION, Inc. will provide access to homestudies approved by ACTION, Inc. as well as related documents to another PCSA, PCPA, or PNA which requests a copy of the homestudy for matching purposes of a special needs child pursuant to rule 5101:2-48-19 of the Administrative Code:

· ACTION, Inc. shall make its homestudies of all approved families, who have signed the authorization for release of information form, available to any other agency which requests a copy of the homestudy.
· The homestudy shall be released within 15 days after a request has been made as long as the authorization for such release has been submitted to the agency and agency policy requirements has been met (reasonable fees).

· The agency shall not release a homestudy when it is determined that the application or the homestudy contains a false statement.

ACTION, Inc. will maintain homstudies received from any other agency in the same manner that other adoptive homestudies that were approved by the receiving agency pursuant to rule 5101:2-48-19 of the Administrative Code:

· ACTION, Inc. shall only consider approved homestudies that have been forwarded by a PCSA, PCPA, or PNA or comparable agency in another state.

· The agency shall not require additional documentation for the homestudy beyond what is required by Chapter 5101:2-48 of the Administrative Code.

· When approved homestudies are forwarded for a specific child, the agency must consider those homestudies in the same manner in which the agency considers its own homestudies approved within the agency.

· Homestudies from other agencies shall be regularly considered for potential adoption matches until the family is no longer available for adoption, a child has been matched with the family or the homestudy has expired.
· The agency shall not solicit homestudies from other agencies for the purpose of locating a family of a specific race, color, or national origin.

· The agency shall integrate all homestudy materials and related documents received from other agencies into the receiving agency’s files of approved homestudies.
· Homestudies from other agencies shall be Maintained in the agency’s files until the family is no longer available for adoption, a child has been matched with the family or the homestudy has expired.

Agency Review Procedure:

Complaints from applicants and adoptive parents will be reviewed for the following:

A.   denial of continuation of assessment

B.   non-approval of a family for placement

C.   post-placement services

A complaint should be placed in writing and a request for agency review submitted to the Executive Director.  The agency then must have a review of the complaint within two weeks, with the goal of hearing and resolving differences with the prospective adoptive applicant(s), adoptive applicant(s) or approved adoptive parents.  The review will consist of a face-to-face meeting with the adoptive applicant, the adoptive family caseworker, the Administrator of the agency and if another agency is involved, a worker from that agency.  The Administrator or their Designee shall render a written decision, including the reason for the decision.  The decision will be based on the evidence presented at the review.  A copy of the decision shall be provided to all parties to the agency review within fifteen days of the review.  All grievances shall be reviewed by the highest administrative employee of the agency or designee for any unresolved grievance within thirty calendar days of the filing of the grievance.  All documentation related to notifications regarding rights to an agency review and written decisions of the agency review required by this rule shall be maintained in the adoptive applicant’s case record. 

When an approved adoptive family requests an agency review because the family believes an adoptive placement was denied or will be denied solely on the basis of geographic location, ACTION, Inc. will provide the family with notices and copies of all materials related to requesting a state hearing.

For complaints involving alleged discriminatory acts, policies, or practices pertaining to the foster care and adoption process that involve race, color or national origin, the procedures contained in rule 5101:2-33-03 of the Administrative Code supersede these requirements.

The agency shall follow procedures as outlined in rule 5101:2-33-13 of the Administrative Code when an agency determines there may knowingly be falsification on an adoptive application or homestudy.

Participating in federal Title IV-E and reimbursement of non-recurring adoption expenses and state subsidy programs: The County/State agency having custody of the child determines the State Adoption Maintenance Subsidy (SAMS) amount, which is in addition to the Federal Adoption Subsidy (AA) available to every child that is determined to be Title IV-E eligible.  The County/State agency having custody of the child will provide the application paperwork for these subsidies and for the Nonrecurring Adoption Expenses Subsidy, which was discussed in the fees section of this policy.  A.C.T.I.O.N. will advocate for the family and child with the agency placing the child for a fair and reasonable amount.  They will provide the family with information regarding the appeals process.  Additional types of assistance, including Post Adoption Special Services Subsidy (PASSS) will be explained during the training process and families will receive written information regarding subsidies, as well as eligibility and application requirements.  ACTION will provide each adoptive family with the Adoption Subsidies Guide.
Pre-finalization Services:

After the placement of a child or children in the family's home, ACTION will provide supervision of that placement.  Supervision is a team effort between the adoptive family and the agency in helping with the transition of new children in the home.  Because adopted children often have issues related to their past and anxiety during the prefinalization phase of adoption, the agency wants to assist in this transition for both the family and child.  Our goal is to offer support to the family and assist in locating any necessary services.  A Licensed Social Worker, who is also a Certified Adoption Assessor, is assigned to each family and support services are available twenty-four hours a day.  The assigned agency worker will meet with the child(ren) and adoptive parent(s) face to face, monthly, within the home. The assigned agency worker will meet with other household members, at a minimum, two face-to-face visits in the home within every 60 day period.  Families are also required to attend support group one time per month until the adoption is finalized.  A more specific list of agency services to be provided prior to finalization follows:
· Within four days after an adoptive placement for adoption, an assessor from the agency responsible for supervising the adoptive placement shall contact the adoptive family parent(s) by telephone to determine how the placement is progressing.

· An assessor shall make a face-to-face home visit with the adoptive parent(s) and child no later than seven days following the adoptive placement.

· The assessor shall make face-to-face post placement visit in the adoptive parent(s) home with the adoptive parent(s) and the child throughout the finalization period.

· The post placement visit shall occur no later than thirty days after the assessor’s last face-to-face home visit with the adoptive parent(s) and the child.  Post placement visits shall continue to be held by the assessor in the home within thirty days from each of the last proceeding visits.

· The assessor shall make face-to-face contact at least every sixty days with all other household member(s).

· The assessor shall gather and document at minimum information to determine how the placement is progressing from the perspective of the adoptive parent(s), child, and all other household member(s).  Documentation made by the assessor shall include information relevant to the JFS 01699, if applicable to the person(s) the assessor is making contact.  All contacts and visits will be documented in the child’s case record.
· When an adoptive child is placed in an approved adoptive parent(s) home and the adoptive parent(s) or other household member(s) knowingly made a false statement that results in the assessor’s reassessment of an approved or updated homestudy, the prospective adoptive parent(s) or other household member(s) is guilty of the offense of falsification under section 2921.13 of the Revised Code. The assessor shall report incidents of falsification according to the procedures pursuant to paragraphs (B), (C)(1) to (C)(7), (E), (F) and (G) of OAC 5101:2-33-13.

· Prefinalization services shall be provided to the adoptive parent and the child from the date of adoptive placement of the child until the issuance of a final decree of adoption.  The agency shall provide or arrange for, at a minimum, the following prefinalization services, as applicable; case management, counseling, crisis services, diagnostic and therapeutic services.

· Prefinalization services listed above of this rule shall be provided or arranged for by the assessor for the child and the adoptive parent through one or more of the following; information and referral services to community resources, direct services from the agency, or services from community service providers.

· The assessor shall complete the JFS 01699 “Prefinalization Adoption Assessment Report” prior to the issuance of a final decree of adoption or finalization of an interlocutory order of adoption
For a child who is placed through the “Interstate Compact for the Placement of Children” into an approved adoptive home outside of Ohio:

· ACTION will request the out-of-state children services agency (CSA) to conduct visits with the adoptive family in the home as identified in this rule and to submit written supervisory reports on a monthly basis.
· At a minimum, one fact to face visit will be conducted by the assessor within the PCSA or PCPA who is responsible for the child’s case, or another assessor employed or contracted by the PCSA or PCPA who has been delegated to act on behalf of the assigned assessor in his or her absence once every six month period prior to the finalization of the adoption.

.

Post Adoption Services 5101:2-5-13(A)(37):

The family will receive a written schedule of post adoption support groups and be notified by mail of on-going training.  Referral information will be provided as needed and requested by the family.  Typically, post adoption services are offered up to nine months after adoption.  ACTION will provide follow-up referral and consultation to families having adopted through ACTION as needed and these services will not be restricted by time.   A more specific list of agency services to be provided after finalization follows:
· Post finalization adoption services shall be made available upon request of the birth parent, the adoptive parent, or the adoptee and may be provided directly or by referral.  If the agency does not provide direct postfinalization adoption services the agency shall; refer each person who requests postfinalization adoption services to an agency that provides such services, upon written request of a parent, legal custodian, or guardian, provide consultation on adoption-related issues to non-agency professionals who are working with the family, provide information regarding the procedures for releasing identifying information pursuant to rules 5101:2-48-19 and 5101:2-48-20 of the Administrative Code.
ACTION is in compliance with the Multiethnic Placement Act, 108 STAT. 3518, as amended by Section 1808 of the Interethnic Adoption Provisions of The Small Business Jobs Protections Act of 1996, 110 STAT.1755, the Indian Child Welfare Act of 1978 (5101:2-42-48 to 5101:2-42-58 of the OAC) 25 U.S.C.A., 1901, as amended, the Small Business and Job Protection Act of 1996, 42 U.S.C. 671 (A) the Adoptions and Safe Families Act of 1997.  Families may be provided a copy upon request.

Placement of children cannot be delayed or denied based on geographic location, race, color, creed, religion, ethnicity, national origin, handicap, or age of the adoptive parent or parents, of the child involved.

An applicant cannot be delayed or denied based on geographic location, race, color, creed, religion, ethnicity, national origin, handicap or age of the person or the child involved.

Placement of children cannot be delayed or denied based on geographic location of the neighborhood of the prospective caregiver whenever geography is being used as a proxy for the racial composition of the neighborhood, the demographics of the neighborhood, the presence or lack of presence of a significant number of persons of a particular race, color, or national origin in the neighborhood or any similar purpose.
 Any individual may file a complaint alleging a discriminatory act, policy or practice involving race, color, nation origin (RCNO) in the foster care or adoption process of a Public Children Services Agency (PCSA),Private Child Placing Agency (PCPA),Private Noncustodial Agency (PNA) or the Ohio department of job and family services (ODJFS).
Any person, including but not limited to, an employee or former employee of a PCSA, PCPA, or PNA or a member of a family which has sought to become a foster caregiver or adoptive parent, may also file a complaint alleging that he or she was intimidated, threatened, coerced, discriminated against or otherwise retaliated against in some way by a PCSA, PCPA, PNA or by ODJFS because he or she has made a complaint, testified, assisted, or participated in any manner in an investigation, proceeding, or hearing in connection with an allegation that a PCSA, PCPA, PNA or ODJFS engaged in discriminatory acts, policies, or practices as it applies in the foster care or adoption process.
 The individual filing a complaint shall use the JFS 02333 "Discrimination Complaint Form". The complaint shall be filed within two years from the date of the occurrence of the alleged discriminatory act; or two years from the date upon which the complainant learned or should have known of a discriminatory act, policy or practice. The complaint may be filed with:
· Any PCSA, PCPA or PNA; or,
· The ODJFS.
 When any complaint alleging discrimination involving RCNO in the foster care or adoption process is received by:
· A PCSA, PCPA or PNA, the agency shall forward the complaint to ODJFS within three working days of date of receipt of the complaint.
· ODJFS, the department shall notify the PCSA, PCPA, PNA that is the subject of the complaint within three working days of the receipt of the complaint.
ODJFS shall conduct an investigation of the complaint. The PCSA, PCPA or PNA that is the subject of the complaint shall not initiate, conduct, or run concurrent investigations surrounding the complaint or take any further action regarding the complainant or the subject of the complaint until the issuance of the final investigation report by ODJFS, unless approved by ODJFS.
 The PCSA, PCPA or PNA that is the subject of the complaint shall cooperate fully with ODJFS during the course of the investigation and shall submit any information requested by ODJFS not later than fourteen days from the date of the request, unless otherwise agreed upon.
ODJFS shall conduct an investigation that shall include, but is not limited to:
· Face-to-face interviews with the complainant, the respondent and all relevant witnesses.
· Issuance of a final investigation report to the complainant and the PCSA, PCPA or PNA that is the subject of the complaint. The report shall include the allegations, background information, analysis, determination and recommendations and shall be issued within ninety days of the receipt of the initial complaint.
If unanticipated circumstances require additional time to complete the investigation or to issue the final report, ODJFS will notify the complainant and the PCSA, PCPA, or PNA that is the subject of the complaint of the need for additional time.
Upon completion of the final investigation report, ODJFS shall determine if any action against a PCSA, PCPA or PNA is warranted. For noncompliance by a PCSA, ODJFS may take any action permitted under section 5101.24 of the Revised Code. For noncompliance by a PCPA or PNA, ODJFS may take action concerning the agency's certificate pursuant to Chapter 5101:2-5 of the Administrative Code.
No person who has filed a complaint alleging a discriminatory act, policy or practice involving RCNO in the foster care or adoption process of a PCSA, PCPA or PNA or who has testified, assisted or participated in any manner in the investigation of a complaint shall be intimidated, threatened, coerced, or retaliated against by any employee or contractor of the PCSA, PCPA, PNA or ODJFS.
 Nothing in this rule or in an agency's policy shall prohibit an individual from filing a complaint with the United States department of health and human services (HHS), office for civil rights (OCR) alleging discrimination that involves RCNO in the foster care or adoption process of a PCSA, PCPA, PNA or ODJFS.
A.C.T.I.O.N., Inc. has written standards of conduct which govern the performance of its employees or contractors, as that performance is related to the Multiethnic Placement Act of 1994 as amended by Section 1808 of the Small Business Job Protection Act of 1996, 42 U.S.C. 622(b)(9), 671(a)(18), 674(d) and 1996(b)(MEPA) and Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d, et seq., as they apply to the foster care and adoption process (Title VI).

The written standards of conduct prohibit denying any person the opportunity to become a foster caregiver or an adoptive parent on the basis or race, color or national origin of that person, or of the child involved; or delaying or denying any placement of a child in foster care or for adoption on the basis of race, color or national origin of the foster caregiver(s), of the adoptive parent(s) or of the child involved.

The written standards of conduct include enforcement requirements to be used whenever an agency employee or contractor engages in discriminatory acts, policies, or practices involving race, color, or national origin in the foster care or adoption process as determined by ODJFS upon completion of the investigation conducted pursuant to rule 5101:2-33-03 of the Administrative Code.

The written standards of conduct include standards governing penalties, sanctions, and other disciplinary actions, which could include suspension and/or removal, to be applied in accordance with applicable employment law and union contract.

The standards provide for the submission of a corrective action plan whenever an investigation conducted by ODJFS, pursuant to rule 5101:2-33-03 of the Administrative Code, results in a finding that an agency employee or contractor engaged in discriminatory acts, policies, or practices.

The corrective action plan will address how the agency will prevent further violations by that employee or contractor.

The corrective action plan will be submitted to ODJFS within thirty days of notification 

of the findings of the investigation.

The agency shall provide a copy of the written standards of conduct to each employee or contractor who is engaged in the placement of children into foster care or for adoption, or engaged in the recruitment, assessment, approval, or selection of a foster caregiver(s) or adoptive family.

Employees or contractors shall receive a copy of the written standards of conduct within thirty days of the effective date of this rule and within thirty days of the completion of any revisions to the standards of conduct.

The written standards of conduct document that new employees or contractors shall receive a copy of the written standards of conduct within thirty days of their hire date or the effective date of their contract.

The written standards of conduct document that the agency shall not require an ongoing, foster care or adoption worker to justify a proposed placement for the reason that the race, color or national origin of the child is different from that of the family whom the worker is proposing as the child’s foster caregiver or adoptive parent.
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